
1. When in the window of the actual invoice you can choose

one of these options

2. This is what it looks like when I select ‘Send to Email…’ and

email it to myself

3. This is what you get when you select to ‘Send to Disk…’ and

save a copy to my computer. The word Proforma Invoice is not showing 
up when emailed thankfully but is when I save it to send copies when 
debt collecting, as a client brought it to my attention.

4. Below is what can be seen whilst in the customising of the

template.  I cannot seem to get rid of the word ‘Proforma

Invoice’, there is no field in the template for it to be deleted,

have no idea where to find it.

louise.mcinerney
Highlight

louise.mcinerney
Highlight

louise.mcinerney
Highlight




